Donegal Centre for Independent Living

JOB DESCRIPTION FOR THE POSITION OF PR/INFORMATION OFFICER
The post is part time for 19.5 hours per week. The key role  of the PR/INFORMATION OFFICER is to support our non profit organization whilst promoting a positive image/raising awareness of DCIL 
RESPONSIBILITIES AND DUTIES
1. To work with all forms of media, and producing supporting materials such as posters, newsletter to promote market and advertise forthcoming events.

2. Development and production of a DCIL Information Pack – providing all necessary information to new staff and the general public

3. Compiling and collating information and news to be used in the DCIL News Letter

4. Assisting in the production of the quarterly news letter

5. Development of Donegal Centre for Independent Livings Public Relations.

6. To identify and develop new and imaginative fundraising activities/events
7. To devise and implement the means of delivering the activities/events

8. To review the ongoing performance of each activity/events.

9. To provide an effective and comprehensive fundraising service to DCIL in line with the highest ethical standards and with regard to relevant legislation.

10. To recruit key volunteers for fund-raising campaigns.
11. To work within the ethos of Independent Living

12. To report to the DCIL Supervisor and DCIL manager

